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KinbkicTs KpeauTiB 4

3aranabHa KUIBKICTb T'OQUH 120

3arajJbHUM ONMKUC HABYAJIBHOI JUCHHUILTIHA

AHoTanis kypcy. HaBuanbHa puciuiuiiHa «AIMIHICTPATUBHUNA MEHEIHKMEHT)
cripsiMoBaHa Ha (opMyBaHHS y 3700yBauiB 3HaHb MPO CYTHICTb, MPUHIMIHU Ta (YHKIT
Cy4yaCHOTO aJMIHICTPAaTUBHOTO YOPABIIHHA. Y MeXaxX HaBUaHHS pPO3TJISAIAI0THCS
TEOPETUYH1 OCHOBU Ta CHUCTeMa aJMIHICTPATUBHOTO MEHEIKMEHTY, anapaT yrnpaBJiHHSI, a
TAaKOX OCOOJMBOCTI IUIaHYBaHHS ¥ OpraHizaiii mpami MOiyIeruX. 3HayHa yBara
NPUAUBIETECA KOHTPOJIIOBAHHIO, PETYJIOBAHHIO Ta 3aCTOCYBAaHHIO aJIMIHICTPATHBHHUX
MeToNiB ympaBiiHHA. OKpeMUM acleKTOM € JOCHUDKEeHHA poiai iHdopmarii Ta
KOMYHIKalllif y Tmpolecax aAMIHICTPATUBHOTO MEHEHKMEHTY. 3aBISKH ILOMY KypC
3a0e3reuye KOMIUIEKCHE PO3yMIHHS MeXaHI3MiB e(peKTHBHOI opraHizaiii ympaBiIiHCHKOT
IISTTBHOCTI.

MeTtor € chopmyBaTu y 3100yBadiB BHIINOI OCBITH CHUCTEMHI 3HAHHS 3 Teopii Ta
MPAKTUKH  AJMIHICTPATUBHOTO MEHE/KMEHTY, BHUPOOWUTH 3JaTHICTh 3aCTOCOBYBATH
CydacHI aJMIHICTpAaTUBHI METOAM Ta IHCTPYMEHTH YOpaBIiHHSA s e()EeKTUBHOI
opraHizamii IisUIBHOCTI amapaTy yOpaBiiHHS, 3a0e3NedeHHs pe3yIbTaTUBHOCTI Ta
BJIMMOBITAJIBHOCTI B YIPABIIHCHKIN JISITBHOCTI.

3aBIaHHd Kypcy:

— O3HAMOMUTHUCS 3 TECOPETUIYHUMHU OCHOBAMHU AJMIHICTPATUBHOTO MEHEIDKMEHTY Ta
HOTO MICIIEM y CHCTEMI YIIpaBIiHHS;

— 3acBOITH  TPHUHIMOM  oOpraHizamii poOOTHM  amapaTy  yHOpaBiiHHA  Ta
aMIHICTPAaTHBHOTO BIUIMBY HA MiIJICTINX;

— HaBYUTHUCA 3aCTOCOBYBATH IHCTPYMEHTU IUIAHYBaHHsS, OpraHizaiii mpamii Ta
MIPOEKTYBAHHSI pOOIT B YIIPaBIIHCHKIM MpPaKTHILL;

— OINAaHYBaTH MEXaHI3MH KOHTPOJIIOBAHHS M PEryJIIOBaHHA B aJMIHICTPATUBHOMY
MEHEKMEHTI,
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— JIOCJIIIUTH Ta BUKOPUCTOBYBATH aIMIHICTPATUBHI METOJM YIPAaBIIHHSA B PI3HUX

CUTYaIISX;

— (opmyBaTH HaBUYKHM HAJAroJKEHHS IH(OpPMALIMHUX MOTOKIB Ta €(EKTUBHHUX
KOMYHIKaIliil B yIPaBIIHCHKUX CTPYKTYpax;

— PO3BHHYTH

3J1aTHICTH

aHaII3yBaTU

YIPaBIIHCHKI

IIPpOLECH, IpUUMATH

OOIpYHTOBaHI PIIEHHS Ta MiABUILYBATH €(PEKTUBHICTh aIMIHICTPATUBHOI'O YIIPABIIHHS.

Pe3yabTaTn HaBYaHHS (KOMIIETEHTHOCTI)
KoMmereHTHOCTI, sIKi CTyIeHT HaOy/ie B pe3yabTaTli BUBUEHHS JUCHUIUIIHU

. 3arajabHi . . .
Cuneniajb- . CneuianabHi (paxosi)
. KOMIIETEHTHOCTI . PesynbraTn HaBuanus (PH)
HiCTh GK) KomineTeHTHOCTI (PK)
073 3K 3. 3nartHicTh 110 ®K 9. 3narHicTh PH 3. JlemoHcTpyBaTW  3HaHHS
«MeHemKMEeHT» | abCTPaKTHOTO IpalIoBaT! B KOMAaH/l | TeOpiif, METO/IB 1 QyHKIiH
MHCJICHHS, aHaJli3y, | Ta HAJIAroKyBaTH MEHEKMEHTY, Cy4JacCHUX
CUHTE3Y. MDKOCOOHCTICHY KOHIIEMIIii JTizepcTBa.
3K 10. 3naTHICT 10 | B3a€EMOJI0 IIPU PH 8. 3acrocoByBaTH METOAH
TPOBENICHH BUPIIICHH] MEHEDKMEHTY Ul 3a0€3MEYeHHs
JOCITIIKEHD Ha npodeciifHuX 3aBoaHb. | (bexTHBHOCT NSUIBHOCTI
BIJIOBIIHOMY PIBHI. . i P
I Ik yp ®dK 11. 3gaTtHICTE opraizartii,
3K 13. [{inyBaHHs Ta | CTBOPIOBATHU Ta
. PH 9. JlemoHcTpyBaTH HaBUYKHU
roBara OpraHi30BYBaTH . .
. . . ; ... | B3aEMOJii, JigepcTBa, KOMaHIIHOI
PI3HOMAaHITHOCTI Ta e(eKTUBHI KOMYHIKaIlii 6 A, Aep ’ A
poboTu.

MYJIbTUKYIBTYPHOCTI

B MPOIIEC] YITPaBIIHHS.
®K 15. 3narHicTh
dbopmyBatu Ta
JICMOHCTPYBATH
JAEPChKI AKOCT1 Ta
[IOBEIIHKOBI HABUYKH.

PH 11. JlemoHcTpyBaTH HaBUYKHU
aHaj i3y CuTyalii Ta 3IIHCHEHHS
KOMYHIKamii 'y pi3HEX cdepax
JISUTBHOCTI OpraHi3altii.

PH 15. JlemoHcTpyBatH 31aTHICTH
SATH COLIAJILHO BiAIIOBiAaJIbHO Ta
TPOMAJICBKO CBIiJOMO Ha OCHOBI
€TUYHUX  MipKyBaHb  (MOTHBIB),
noBary 10 pI3HOMAHITHOCTI Ta
MDKKYJIBTYPHOCTI.

OpieHTOBHMUII MEpeJTiK TeM JeKuii

Tema 1. TeopeTndHi OCHOBU aIMiHICTPATUBHOTO MEHEKMEHTY.

Tewma 2. Cuctema aagMIHICTPAaTUBHOTO MEHEI)KMEHTY Ta anapatr yIpaBIiHHS.
Tewma 3. [InanyBaHHs B aAMIHICTPATHBHOMY MEHE[KMEHTI.

Tema 4. Opranizatis mparii MiJIeT X Ta TPOEKTYBaHHS POOIT.

Tema 5. KonTpomtoBaHHs Ta peryatoBaHHS B aAMIHICTPATUBHOMY MEHEKMEHTI.
Tema 6. AQMiHICTpaTUBHI METOH YIIPABITIHHS.
Tewma 7. [npopmarrisi Ta KOMyHiKallil B aAMIHICTPATUBHOMY MEHEI)KMEHTI.

Opi€eHTOBHUII MepeJTiK TeM NMPAKTUHYHHUX 3aHATH
Tewma 1. TeopeTuuHi OCHOBU aJIMIHICTPATUBHOTO MEHE/IKMEHTY.




Tema 2. Cuctema aIMiHICTPaTUBHOIO MEHEIPKMEHTY Ta arapaT yIpaBJiHHS.
Tema 3. [InanyBanHs B aAMIHICTPATUBHOMY MEHEJIKMEHTI.

Tema 4. Opranizanis npaui NiJIerIuX Ta IPOEKTYBAHHS POOIT.

Tema 5. KonTpomtoBaHHs Ta perysatoBaHHsS B aAMIHICTPATUBHOMY MEHEIKMEHTI.
Tema 6. AQMIHICTpaTUBHI METOAM YIIPABI1HHS.

Tema 7. [ndopmartist Ta KOMyHIKaIii B aAMIHICTPATUBHOMY MEHEI)KMEHTI.

IHoniTuka Kypcy

v BiaBigyBaHHs 3aHSATH € OOOB’S3KOBUM KOMIIOHEHTOM OI[IHIOBaHHS. 3a
MPOITYCKH 3aHATH 0€3 MOBAXKHOI MPUYUHU 3/100yBa4 BUIIOI OCBITH Oy/ie HEATECTOBAaHUM 3
JaHO1 JUCHUIUTIHK. YCl TMPONYIICH! 3aHATTA MarwTh OYTH BiANpalboBaHl i Yac
KOHCYJIbTallid a00 Ha OCBITHROMY MOPTaJl YHIBEPCUTETI.

4 CnucyBaHHS IMiJ1 YaC BUKOHAHHS KOHTPOJIbHUX 3aXO/l1B, TU(PEPEHIIHOBAHOTO
3QJIIKy Ta €K3aMeHy 3a00pOHEHI, 30KpeMa 13 BUKOPUCTAaHHAM MOOLUIBHUX TaJ[KETIB,
KOMYHIKalllfHUX 3aC001B TOIIO.

v TlpeseHTarii Ta BUCTYIIM MarOTh OYyTH aBTOPCHKUMH (OPUTIHAILHUMH).

4 3n00yBay BUIIOT OCBITH TIOBMHEH JOTPUMYBATHUCA aKaJAEMIYHOI CTHKHU:
BUSIBIISITH JTHUCHMIIIIHOBAHICTD, BUXOBaHICTb, JT0OpPO3UUIIUBICTD, YECHICTb,
BIJIMOBIIAJIBHICTD, JOANUIMBO CTAaBUTUCH 10 OOJIaHAHHS Ta KHUXKKoBOro ¢ouay THATY,
BUKOHYBATH I'padiK OCBITHBOTO MPOIIECY.
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